
  

Virginia Vital Events and Screening Tracking System 
 Vital Record User Logon Request Form 

 
NAME: Last ______________________________First______________________________ Middle ______________  
 
User ID: _______________________Phone#: __________________Email:________________________________ 
 
Office of Vital Records  Working Title: _______________________________ __   Date: ________________ 
 

 Role Name Description of Job Function 
 ADOPTION This role is used by vital record users to register adoption. 
 AMENDMENT_ENTER This role is used by vital record users to enter amendments in certifiable module. 
 AMENDMENT_VERIFY This role is used by vital record users to verify amendments in certifiable module. 
 BASIC_LOGIN This role need be assigned to all users of the application. 

 BIRTH_DEATH_MATCH This role is used by vital record users to enter birth/death match in certifiable 
module. 

 BIRTH_REGISTRAR This role is used by hospital birth registrar as well as vital record users to register 
birth and to run ebc reports. 

 BIRTH_REGISTRAR_VIEW 
This role is a view only version of the role birth registrar. This role is used by the health
statistics users to review birth records. 

 CERTIFICATE_PRINT This role is used by vital record users to print Certificates. 
 CERTIFICATE_VIEW This role is used by vital record users to verify birth records for DSS and DMAS. 
 CERT_ASSIGNMENT This role is used by vital record users to assign a certificate number to a child. 
 CERT_REPORTS This role is used by vital record users to generate certifiable reports. 

 CERT_VERIFY This role is used by vital record to verify hospital paternities, delayed births, 
adoptions and foundling records. 

 CHANGE_PRINTFLAG This role is used by vital record users to change the print flag of a certificate. 
 CTS_DELETE This role is used by vital record users to Delete/Deactivate a CTS request. 
 CTS_MAIN This role is used by vital record users to process CTS applications. 
 CTS_QUERY_ONLY This role is used by vital record users to query and view the CTS applications. 
 CTS_REPORTS This role is used by vital record users to generate CTS reports. 
 DELAYED_BIRTH This role is used by vital record users to register Delayed Birth. 
 EBC_CERT_DELETE This role is used by vital record users to Delete/Deactivate Ebc and Certified records.
 EBC_EXTRACT This role is used by vital record users to run Ebc Extracts. 
 EBC_MAINTENANCE This role is used by vital record users to maintain code tables for the application. 

 EBC_SEC_ADMIN 
This role is for creating and maintaining the Users and User Roles in Web Ebc system
It also has privileges to reset user password. 

 FOUNDLING This role is used by vital record users to register foundling. 
 HELP_DESK This role is used by vdh help desk users to send messages to different types of users.

 JUDICIAL 
This role is used by vital record users to enter judicial order for maintaining court         
orders of dss parernity. 

 LEGAL_INVESTIGATION This role is used by vital record users to print certificates for legal investigations. 
 PRINT_AUDIT This role is used by vital record users to print all certificate audit records. 
 PRINT_RESTRICTED This role is used by vital record users to print certificate with restricted print flag. 

 REVERT 
This role is used by vital record users to revert a certifiable transaction (to its previous 
stage). 

 VIEW_ONLY 
This role is designed to view the data of the whole application with exception of securit
screens. The intended users would be the VDH users responsible for trouble shooting
problems in the whole application. 

  



  

 
The user agrees to keep the access information like logon-id and password to the Virginia Vital Events and 
Screening Tracking System confidential. Vital Record is required to report with in one week from the 
termination of an employee to OIM for terminating the Virginia Vital Events and Screening Tracking System 
user account. 
 
SIGNATURES: 
Employee/Contractor_________________________________________________________ Date: _______________ 
 
Supervisor/Manager (Vital Records): _____________________________________________ Date: ______________ 
 
Office of Vital Records: ___________________________________________Date: _____________ 
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